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Ne153 xomOuHHpoBanHHOro Buaa» CoBerckoro paiiona r. Kazanu

r. Kazanp - 2021 r.



1. O6mme noJio:keHUs

1.1.HacTosiee nosioxxeHrue o GOpMHUPOBAHUM, BEACHUH U XPaHECHUU
JUYHBIX Jed BocnUTaHHUKOB (manee — Ilomoxkenue) MyHHIIMIIATBLHOTO
aBTOHOMHOI'O JIOUIKOJIBHOTIO OOpa3oBaTelbHOro yupexaeHuu «Jlerckuit cam No
153 xomOuHMpoBaHHOTO BHIa» (Aanee - MAJIOY) onpenenser TpeOoBaHUs 1O
0(OpMIICHHIO, 3ATIOJTHEHUIO (BEJICHUIO) U XPAHEHHUIO JIMYHBIX JIeJT BOCIUTAHHUKOB,
a TaKXKe PEerjJaMeHTUPYET 3Talbl M TOCJIEI0BATEIHbHOCTh PabOThl COTPYIHUKOB
MAJIOY ¢ TU4HBIMHU JA€IaMU BOCIUTAHHUKOB.

1.2.Hacrosiee nojgoxxeHue pa3padboTaHO B COOTBETCTBUH C:

- ®enepanbHbiM 3aK0HOM OT 29.12.2012 roga Ne 273-03 «O06 oOpazoBaHuu
B Poccuiickon denepanuny;

- @enepanbHbiM 3akOHOM OT 27 wurons 2006 roma Ne 152- ®d3 «O
NEPCOHANTBHBIX JJAHHBIXY;

- Ilpuxazom MunucrepcrBa mnpocseueHuss Poccuiickon denepauuu OT
31.07.2020 roma Ne 373 «0O06 yrBepxkaenuun llopsiaka opraHuzanuu |
OCYIIECTBIICHHUS o0pa3oBaTeIbHOM NEeSATeIbHOCTH 1o OCHOBHBIM
o01reo0pa3oBaTesibHBIM ~ IIporpaMMaM  —  00pa3oBaTeIbHBIM  MPOTpaMMaM
JOLIKOJIBHOTO 00pa30BaHuUsI»;

- [Ipuxazom MunuctepcTBa o6pazoBanus U Hayku Poccuiickoit deneparuu
ot 28.12.2015 roga Ne 1527 «O6 yrBepxaenuu [lopsika npuema Ha 00ydeHHE TIO
o0Opa3oBaTeIbHBIM MPOTPaMMaM JIOIIKOJIEHOTO 00pa30BaHUSY;

-Ilpukazom Mwunucrepcra npocsemenuss PO or 15.05.2020r. Ne236 «O6
ytBepkaenuun [lopsiaka nmpuema Ha oOydeHHe 1Mo 00pa3oBaTEeNbHBIM MPOrpaMMam
JOIIKOJILHOTO 00pa30BaHUs;

-ITpukazom MunuctepctBa npocpenienss P® 0108.09.2020r. Ned71 «O
BHeceHnn u3MmeHeHui B [lopsimok mpuema Ha oOydeHue 1Mo 00pa3oBaTeNbHBIM
IporpaMmam JOIIKOJIBHOTO 00pa30BaHUs»

- IlpaBunamu npuemMa JeTeid B MyHUIUIIAJbHOE aBTOHOMHOE JIOIIKOJIBHOE
oOpazoBarenbHOe yupexaenue «Jlerckuit cam Ne 153 kOMOMHHUPOBAaHHOTO BHJIa»
Coserckoro paiiona r. Kazanu.

2. ITonsiTHE TMYHOIO J€JIa BOCIUTAHHUKA

2.1. JIuanoe aeno BocnutanHuka MAJIOY — 3TO COBOKYIMHOCTb JaHHBIX O
BOCIIUTAHHUKE, MPEJCTABICHHBIX B BUJIE€ COOTBETCTBYIOMINX TIOKYMEHTOB (MJIA UX
3aBEpPEHHBIX Komwuii). JIMyHOE JeM0 BOCHHTAHHHWKA TPEJCTABISET COOOM
WHIUBUIYAbHYIO Manky ¢ ¢aitamu. B KoTopoil HaXoasITCsi JOKYMEHTHI (MM UX
3aBEpPEHHBIE KOIUH).

2.2. JInuHoe neno BeaeTcs Ha Kaxaoro BocnutanHuka MAJIOY ¢ MmomeHTa
3auyucienus B MAJIOY u 1o otuucienus BocnutanHuka u3 MAJIOVY B cBsizu C
MpeKpalieHueM o0pa3oBaTeIbHBIX OTHOIICHUH.

3. ®opMuUpOBaHHUE JUYHOIO Aejia npH 3auucjennu B MAJIOY

3.1. Ha kaxxmoro BOCIMUTaHHHMKA, MPUHATOTO (3auucieHHoro) B8 MAJIOVY,
dbopmupyercs JIMUHOE JET0.

3.2. B ntM4HOE J1€J10 BOCIIUTAHHUKA BKJIAJIBIBAKOTCS CIACIYIOMINE TOKYMEHTHI:

- 3asBJICHHE poauTEseH (3aKOHHBIX MPEJCTABUTENECH) O IpUEME;

-corjlacue pojauTered (3aKOHHBIX MpEJICTaBUTENEH) BOCIHTAaHHUKA Ha
00paboTKy UX NEPCOHANIBHBIX JAHHBIX U MEPCOHAIBHBIX TAHHBIX PEOCHKA;



- CBUJICTEIBCTBO O POXKIACHUU peOeHKa (KOTHs);

-NIOKYMEHT,  YyJAOCTOBEPSIIOIIUNA  JUYHOCTH  POAUTENST  (3aKOHHOTO
npeacTaBuTes) (Komus);

-JIOKYMEHT, YJOCTOBEPSIOIINI JIMYHOCTh MHOCTPAHHOTO TPaXKJaHWHA U JIUIIA
06e3 rpaxmanctBa B  Poccuiickoit =~ ®enepanum  (Komwus);  JIOKYMEHT,
MOATBEPKAAIOMIUNA POJICTBO 3asBUTENS (MM 3aKOHHOCTh MPEJCTaBICHUS TIpaB
pebenka) (Komus); JOKYMEHT, TMOATBEPXKIAIOIIUA TpaBO 3asBUTENS Ha
npeOsiBanne B Poccuiickoit ®denepanuu (komus) — il JeTed, SIBASIOMIUXCS
MHOCTPaHHBIMU FpakIaHaMU WJIU JUIIaMU 0e3 TPaKJIaHCTBA;

-CBUJICTEILCTBO O PErucTpanuu pedeHKa MO MECTYy JKHUTEJIbCTBA WU TIO
MeCTy MpeObIBaHUSI Ha 3aKPETUICHHOW TEPPUTOPUM HWIIM JOKYMEHT, COICPKAIlIHii
CBEJICHHSI O perucTpanuu pedeHKa T0 MECTy JKHUTEJIbCTBA WU IO MECTy
npeObIBaHUSI Ha 3aKPEIJICHHOW TEePpPUTOPUM — Ui JeTed, MPOKUBAIOIIUX Ha
3aKpEIICHHON TEPPUTOPHUH

-noroBop 00  oOpazoBaHMM 1O  00Opa3oOBaTENbHBIM  IpOrpamMMam
JIOIIKOJIBHOTO 00pa30BaHMsI MEXAY POAUTEISIMU (3aKOHHBIMU TPEICTABUTEIISIMH )
u MAJI0Y;

-corjlacue pojauTered (3aKOHHBIX TIpeJCTaBUTENEH) Ha OOydeHHE IO
aJlanTHPOBAaHHON 00pa30BaTEeILHOW MpOTrpaMMe JIONIKOJIBLHOTO OOpa3oBaHUS H
PEKOMEHAAIMN TICUXO0JIOrO-MEINKO-TIEAarOTMYeCKO KOMUCCHUM — JUIsl JIETEH C
OrPaHUYEHHBIMH BO3MOMXHOCTSIMH 3[10POBbSI;

- UWHBIE JOKYMEHTBI, TMPEACTABICHHbIE POAUTENSIMH  (3aKOHHBIMU
NPEICTABUTEISIMA BOCIIUTAHHUKA (KOTHUS TOJIUCAa 0053aTeIbHOT0 MEAUIIMHCKOTO
CTpaxoBaHUsi peOEHKa, KOMHS CTPAXOBOI'O CBHJIETEIbCTBA 00A3aTEIBHOIO
NIEHCUOHHOTO CTpaxoBaHus pebOenka). [lepedyeHb JOKYMEHTOB, MpenCTaBICHHBIX
poaUTENSIMU (3aKOHHBIMH TIpeACTaBUTENIMU( TOMOJHUTEIBHO, BHOCUTCS HUMU
COOCTBEHHOPYYHO B 3asBieHMHM o mnpueme (Ilepeuenvs  0oKymeHmos,
s3anpawusaemvix MA/[OY, moocem 6vime unvim. OoHaxo ciedyem nOMHUMb, YMO
cm.5 152 — @3 ycmanosneno mpebosanue, umobvl o0bpabamvléaemvle
NnepCcoHanbHble OaHHble He Obliu UDLIMOYHBIMU NO OMHOWEHUIO K 3AS6/1eHHbIM
yensim ux oopabomxu. CredosamenvHo, He0OXOOUMO YEemKO onpeodeiums, OJis
KaKux yeneti ocyuwecmeaisiemcs coop u Xxpaneuue 3anpauiuéaemvlx O0KyMeHmos)

3.3. IlpeacrtaBieHHbIE KONHUM JOKYMEHTOB 3aBEPSIOTCS  MOAMHUCHIO
3aBenytouiero MAJIOY u neuatero MAJZIOVY.

3.4. Ilpu dbopMupoOBaHUH JTUYHOTO JieNia BOCHUTAHHUKA BKJIQJIBIBATh B HETO
JOKYMEHTHI (WJIM 3aBEpPEHHbIE KOMHUHU JTOKYMEHTOB), HE 00O3HAayeHHbIE B 1.3.6
[Topsinka, 3anmpemieHo.

3.5. JInuHOE [1e710 COAEPKUT OIUCH JOKYMEHTOB.

4.0¢popMiieHHe JIUYHOTO /1€J1a BOCIUTAHHUKA NPH MOCTYIVICHUHU B
MAJZIOY wu3 apyroii opraHu3anmu, OCylecTBIASIOIeH 00pa30BaTe/IbHY 0
NeSITeJIbHOCTD.

4.1. Ha BOCHHTaHHHUKOB, paHEe NOCEHIABIIMX APYryl0 OPTraHU3aLUIO,
OCYLIECTBIISIIONTYI0 00pa30BaTEIbHYIO JIESITEILHOCTD, U 3auncieHHbIXx B MAJIOY,
MPOJIOJIKACTCA BEJICHUE JIMYHOTO nena. JImunoe nenmo npexacrtarisitor B MAJIOY
poauTenu (3aKOHHbIE MPEICTABUTENIN) BOCITUTAHHUKA.




4.2. B nu4yHOE J1eJ10 BOCIIMTAHHUKA BKJIA/IBIBAIOTCS CICAYIOIIUE TOKYMEHTHI:

- 3asBJICHHE pOoauUTENeH (3aKOHHBIX MPECTABUTENECH) O IpUeMe;

-corjlacue pojauTered (3aKOHHBIX TMPEJICTaBUTEICH) BOCIUTAaHHUKA Ha
00paboTKy WX MEPCOHABHBIX JAHHBIX U MEPCOHANLHBIX TAHHBIX PEOCHKA,

-CBUJICTEILCTBO O PErucCTpaluu pedeHKa MO MECTYy JKHUTEJIbCTBA WU IO
MeCTy MpeObIBaHUSI HA 3aKPEIUICHHON TEPPUTOPUU WIH JTIOKYMEHT, COJEp KaIliuit
CBEJICHUSI OT perucTpanuu pedeHKa IO MEeCTy >KUTENbCTBA WM 10 MECTy
npeObIBaHUS Ha 3aKPEIUICHHOW TeppuTOopuM (IJIs1 JeTel, MPOKUBAIOIIMX Ha
3aKpEIJIEHHON TepPUTOPUN);

-UHbIC TOKYMEHTHI, 0003HaUeHHbIe B 11.3.2 Hactosmero [lopsnka (B ciyuae
UX OTCYTCTBHUSI B TUYHOM JICJIE).

4.3. IlpencraBieHHbIE KONWUHM JOKYMEHTOB 3aBEPSIIOTCA  MOJAMMUCHIO
3aBenytomiero MAJIOY u newatero MA/IOY.

4.4. B ciydae, eciau poAUTENISIMU (3aKOHHBIMU MPEJICTAaBUTEISIMU) peOeHKa
He mpencraBieHo JauyHoe Jeno, MAJIOY  odopmuser nuyHoe neno B
COOTBETCTBUM C IIPaBUJIAMH, YCTAHOBJIEHHBIMU B pazzeie 3 Hacrosiiero [lopsaka.

S. Beaenue JMYHOIO AeJia

5.1. JIuuHoe Aeno umMeeT HOMEpP, COOTBETCTBYIOIIMI HOMEPY B KHHUTE yuyeTa
JNBW)KEHUS BOCHUTAHHUKOB. HoMep Ha JIHMYHOE €710 MPOCTAaBIAET BOCIUTATEIb
(WM WHOE JUIIO0, Ha3HAYEHHOE TpuKa3oM 3aBeayromiero MAJIOY)

5.2. ®opMupoBaHHE JMYHOTO [€Jla BOCHUTAHHHKA OCYLIECTBIISET
BOCITUTATEIIb.

5.3. B TeueHue ydeOHOro roja B JIMYHOE JEJIO BOCIUTAHHUKA MOTYT
JIOTIOTHUTENIBHO BKJIAJIBIBATHCS JJOKYMEHTBHI (MX KOTIHH):

- JIONOJHUTENBHOE COTJIAIIEHHE (IOMOJHUTEIbHBIE COIVIAIICHUS) K
ZOTOBOPY;

- 3asIBJICHUS pOAMTENEH (3aKOHHBIX MPE/ICTaBUTENEH ) peOeHKa O IpUueMe Ha
oOy4YeHHeE 110 JOMOTHUTEIbHBIM 00pa30BaTeNbHBIM MPOTPaAMMaM;

- JIOTOBOp Ha OKa3aHHWE TIUIATHBIX JIOMOJHUTEIBHBIX 00pa30BaTEIIbHBIX
yCIIyr;

- UHble OOKYMEHMbL (nepeuerb Moxcem Obimb OONOIHEH).

6. XpaHeHue JIUYHBIX JIe]1

6.1. JInunbie Aena BOCMUTAHHUKOB KKIOW TPYMIbl GOPMUPYIOTCS B OIHY
nanky. B manky BKIaJbpIBaeTCS CHHCOK TPYIIBl B al(aBUTHOM TMOPSAKE C
yKa3aHUEM HOMEpa JIMYHOIO JIena.

6.2. JInuHbie nena pacmoyiaraloTcs B Manke B anaBUTHOM MOPSIKE.

6.3.Ilanku ¢ NWYHBIMU JAellaMH XpaHATCA B KaOWHETE 3aBEIYyOIIETO
MAJOY.

6.4.Bbljaua JTUYHBIX J€J1 BOCHUTATENSIM ISl pabOThl OCYLIECTBISAETCS
3aBenyromuM MAJIOVY.

7. Ilopsinok BbIAAYM JUYHBIX [IeJ] BOCIUTAHHUKOB NMPH BHIOLITHM U3
MAJOY.

7.1. Bplmaya JmWM4YHOrO Jena pOAUTENSIM MPOU3ZBOAUTCA 3aBEAYIOLIUM
MAJIOY nocne n3nanus npukaza MAJIOY o0 oTunciIieHMH BOCITUTAHHUKA.

7.2. Ilpn BpLgaye ymuHOro aena 3aseayromuid MAJIOY penaer otmMeTKy o
BbIJJa4€ JIMYHOTO JIeJla B KHUTE y4eTa JIBHXKEHUS JIETEH.



7.3. JIuuHple fgena  BOCIMTAHHUKOB,  3aBEPIUMBIINX  JOLIKOJBHOE
o0Opa3zoBaHue, a TaKKe JUYHBIC Jeia, He 3aTpe0OBaHHbIE POAUTENSIMU (3aKOHHBIMHU
MPEJACTABUTENIIMU) BOCHUTAHHUKOB, TMEPEJAlOTCsl B apXuB, TI€ XpaHATCS B
TeUeHHUE 3 JIET CO JHS OTUYMCIICHUS BocnuTaHHuka 3 MAJIOVY.



